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Thanks for downloading the WorkSmart
sneak preview. In this small taster we will
highlighted the modules that the main course
contains as well as a preview of one of the
smaller modules so you can see how they

work. | hope you enjoy.



Here are the modules. @ a

Perfect Productivity - Pg 29-35 Powerful Persuader - Pg 58-65

T \

Email Excellence - Pg 4-12 Super Sleeper - Pg 35-42
Super Systematic - Pg 66-71

.

Champion Closer - Pg 72-79

Effectiveness Extraordinaire Pg13- 20 Army Awesomeness Pg 43-51

instant Irresistibility Pg 21-28 Super Speed Reader - Pg 52-57



Here is one of the smaller modules to show how things
are laid out
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PerfectProductivity

4 Terrific Tips For Investing In Your Most Important Asset



Time is incredibly valuable; it is the only
commodity that can be used only once and so it
is essential to spend it wisely. You spend time like
you spend money, the only difference being that
you can replace and re-spend the money but you
cannot replace and re-spend time.
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1. Plan

Planning for just 10 minutes the evening before will ensure you can pretty much
double/triple and quadruple the amount you get done the next day and limit the amount
of time you waste.

Planning is great for two things:

1. Focussing on what is important

2. Limiting wasted time on tasks that are neither important nor urgent.

Planning is like filling a bucket with rocks. Put the large ones in first, then the smaller
ones then the sand, in this way you will fit a lot more into the same space then with any
other combination.
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2. Pareto 80/20

The Pareto Rule states that 20% of the input creates 80% of the output, which also
means that 80% of subsequent effort is used for the remaining 20%.

Invest your valuable time into the 20% that will give you 80% of your

returns and don't waste the other 80% of your time trying to
squeeze out the remaining 20%.

Time is short. 80% complete is "good enough”.
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3. 25/5 Rule

The most productive way to work is in time blocks of two hours split into four 25
minute sections with 5 minute breaks interspersed between each.

25mins, 5 minute break, 25minutes, 5 minutes.

Think of it like a pie and your four 25 minute slices for ever 2 hour pie interspersed
with 5 minute slivers. Yum.
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4. Set Personal Deadlines

When you set a deadline, whether large or small it is amazing how much you can get
accomplished.

Get into the habit of setting time goals for achieving tasks and keep to
them.

By training your mind to keep to deadlines, you are training your mind to focus on the
task and align all your faculties to achieve the goal in a much shorter time span.

A one hour task can easily take an afternoon if it has not been defined as a "task that
will be COMPLETE in one hour"
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Final Thought

Take care of how you spend your time and try to use it
productively. It is yours, it is precious. By planning, using the
Pareto rule, splitting your work sessions into pies and making

the best use of dead-time you can make the most of every
minute you have.
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Jonny Gibaud is a world traveling designer and
entrepreneur who writes for love of Helping
People, Inspiring People and Katie Holmes. He is
the author of 5 books, is the founder of 2
companies and can be found on the speaking
circuit where he talks on Personal Branding,
Marketing and Innovation.

If you are bored check out his site, blog or email
him at jonny@thelifething.com, or say hello on
facebook.
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http://www.jonnygibaud.com
http://www.jonnygibaud.com
http://www.thelifething.com
http://www.thelifething.com
mailto:jonny@thelifething.com
mailto:jonny@thelifething.com
http://www.facebook.com/jonny.gibaud
http://www.facebook.com/jonny.gibaud

You Might Also Enjoy...

& aw Teux Keep
Small Puppies

What it is? How Do You Achieve It?

C sl @i ¥ - g

A pou | By
theMfething com

g

How Teux Keep Small Puppies Alive is a

summary of the very best bits from the first
12 months of thelifething.com.

[DOWNLOAD]

“I actually laughed out loud several
moments throughout reading the book.” —
Ben Weston — CreativeCourage.org

“Amazing design. Fantastic concept. Great
life lessons! Awesome!” - John Bardos -
JetSetCitizen

SUCCESS was a collaboration project
between 30 bloggers from around the
world who were asked two simple
questions. What is success? How do you

achieve it? [DOWNLOAD]

“The SUCCESS eBook is like getting
punched in the gut 30 times with fists of
inspiration. Each page is a quick,
impactful reminder that you're alive and
the future is bright.” Colin Wright —

Exilelifestyle.com
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CHOOQSE is an introduction to the world
of money. How it used to be played,
why the rules have now changed and
why you are probably losing. [BUY

NOW]

[The CHOOSE ebook] is brilliant ! The
design is _fucking cool — I have never seen
such a visual ebook in my life before ! I
especially love [it's] take on money and the
teaching part, very kick ass ! The way [the
book] presents the information is both
entertaining and valuable, it was a
pleasure to read through.” - Mars Dorian


http://jetsetcitizen.com/
http://www.exilelifestyle.com/
http://thelifething.com/personal-development/free-ebook-how-teux-keep-small-puppies-alive/
http://thelifething.com/personal-development/free-ebook-how-teux-keep-small-puppies-alive/
http://thelifething.com/wp-content/uploads/2010/03/How-Teux-Keep-Small-Puppies-Alive1.pdf
http://thelifething.com/wp-content/uploads/2010/03/How-Teux-Keep-Small-Puppies-Alive1.pdf
http://creativecourage.org/
http://creativecourage.org/
http://jetsetcitizen.com/
http://jetsetcitizen.com/
http://jetsetcitizen.com/
http://jetsetcitizen.com/
http://www.thelifething.com/downloadsuccess/wp-content/uploads/thesuccessebook.pdf
http://www.thelifething.com/downloadsuccess/wp-content/uploads/thesuccessebook.pdf
http://www.thelifething.com/downloadsuccess/wp-content/uploads/thesuccessebook.pdf
http://www.thelifething.com/downloadsuccess/wp-content/uploads/thesuccessebook.pdf
http://www.exilelifestyle.com/
http://www.exilelifestyle.com/
http://www.exilelifestyle.com/
http://www.exilelifestyle.com/
http://thelifething.com/how-to-be-rich/choose-master-of-money-or-slave-to-it-ebook-out-at-last-intro-price-for-next-48-hours-7-95/
http://thelifething.com/how-to-be-rich/choose-master-of-money-or-slave-to-it-ebook-out-at-last-intro-price-for-next-48-hours-7-95/
https://www.e-junkie.com/ecom/gb.php?c=cart&amp;i=816791&amp;cl=120908&amp;ejc=2
https://www.e-junkie.com/ecom/gb.php?c=cart&amp;i=816791&amp;cl=120908&amp;ejc=2
https://www.e-junkie.com/ecom/gb.php?c=cart&amp;i=816791&amp;cl=120908&amp;ejc=2
https://www.e-junkie.com/ecom/gb.php?c=cart&amp;i=816791&amp;cl=120908&amp;ejc=2
http://www.marsdorian.com/
http://www.marsdorian.com/

